STF Standard Accommodation Checklist

As part of our continuing efforts to closely match the requirements of our clients, before we can confirm any booking, we
require this safety checklist to be fully completed and then signed and dated at the bottom of page 3. Please complete all
questions as accurately as possible and answer all questions. Use the additional comments space on page 3 section 10 if
required.

: Property Name The Menin Gate

~Address ' Kauwekijnstraat 1
- : 8900 leper (Belgium) _ o -
Telephone 057212001 email | info@meningate.com

Web address | www. memngate eu

Questions Yes | No | Nia Further details/comments
1/ About the burldlng
1.1 | Number of floors including ground floor and below? -
: 1.2 | Number of bedrooms? |12
' 1.3 Maximum number of guests at full capacity? " s | 55
14 Do you share the building with other businesses? lx | -
15 Do you have bedrooms and facilities for guests with X '

_ reduced mobility? e | I | I . g R
2/ Insurance — i S
2.1 Whatis the amount of your pUb|IC |labl|lty insurance | € 1.500.000
!

. : cover? e N
3/ Fire Awareness and Training i s
31 ¢If requested can groups be glven a fire talk by X

_ _5 management on arrival?
32 Do staff receive Health & Safety training |nclud|ng fire X

safety? -
. 4I Fire Detection and Alarm i
41 | Does the property have an electric fire alarm? X [
| 4.2 | Is the fire alarm serviced and inspected regularly? | x_ -
| 43 | Is the property fitted with fire sprinklers? 1x B e
' Does the alarm system include? - D R TR —
44 | Fire alarm manual call points {push button, break X
| glass boxes) . -
4.5 | Sounders (bells or srrens)” X -
4.6 | An alarm panel that still works if the main power fails? | x = -
4.7  Smoke or heat detectors that are interconnected with | x

: each other and the fire alarm panel?
: Where are detectors located?
4.8 Bedrooms

X
49 Corndors | X ) - -
410 | | Stairways X o
411 | Public Rooms X -

412 | Kitchen X

5 Flre Protectron and Means of Escape

51 | Do you have fire evacuation instructions in English X

| andlor a pictorial evacuation plan in all bedrooms? |
5.2 | Are emergency stairways either outside, open tothe | x |
air or protected by suitable fire doors at each internal |
stairwell entrance? .
5.3 | How many normal and emergency exit staircases are 2
there, which extend from the top floor all the way to
| the ground floor?

Appendix 2 / Issue 1 / Amendment 3 1 Version 1/ March 2018 / © STF



| e infection surveillance and prevention

Questions

54 | Are all emergency exit routes and exit doors fully
| signposted with pictorial signs?
5.5 | Do all emergency exit routes and corridors have
_ emergency lighting?
5.6 | Arelong internal corridors (30m+) sub-divided by
| smoke stop doors?
5.7 | Are bedroom doors fire resistant doors?
5.8 | Areall fire doors closed at night or closed
| automatically when the fire alarm is activated?
59 | Do all doors on emergency routes and all final exit
| doors open from the inside without use of a key?
5.10 | Where corridors have only one direction to an exit
route, what is the maximum distance to travel to the
_ | exit route?
5.11 | Do all atriums have a method to vent smoke from the
atrium in the event of fire?
_ 6/ Safeguarding and Security
' 6.1 | Do bedroom doors lock from the inside?
6.2 | Do bedroom windows that are easily accessible from
. | the outside have restricted opening?
6.3 | Wil groups be accommodated in rooms that are
_ | adjacent or close together?
6.4 | Are all entrances to the accommodation secure or
_ | supervised to prevent intruder entry?
6.5 | Can guests contact a member of staff for urgent
| assistance 24 hours a day?
6.6 Do all bedrooms/sleeplng areas have bath/shower
and toilets that are isolated/private for use by the
| group members only?
6.7 | Will male and female group members each have
separate bath/shower and toilets within their
| bedrooms/sleeping areas?
1 Food and Water Hygiene
7.1 | Is food prepared and cooked on the premises in
. | accordance with a HACCP food safety system?
7.2 | Are you inspected at least annually by an external
_ | food safety authority or organisation?
7.3 | Do you have a pest control contract in force?
7.4 | Do you have a Legionella control policy?
8/ General Safety
8.1 | Are all electrics magtamed 11 good workmg order?
8.2 | Doall full- Iength glass panels, including patio doors,
have anti-collision stickers at child and adult height?
8.3 | Are carpets on stalrways fixed and secure from
_ | slipping? )
8.4 | Are all balconies at least 1.1m high with no horizontal
| bars to encourage climbing?
8.5 If bunk beds are supplied, are safely rails fitted?
86 | Do any of your rooms contain fold-down beds?
8.7 | Are bedrooms, apartments and public areas free from |
| gas-fired appliances?
8.8 | How often are gas appliances including central
| heating boilers, serviced by a qualified engineer?
8.9 | Istherein place and reviewed at least yearly written

procedures for crisis management, safety protocols

| and business continuity for:

e iliness outbreaks
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Questions Yes | No , N/a |  Further detailsicomments

| e epidemics/pandemics such as COVID-19 X
¢ severe weather disruption, loss of power/water I x
. e other safety-related incidents X
8.10 | Is training provided to accommodation staff in relation
to the procedures etc. in 8.9 above? - [ -
8.11 | Following the COVID-19 pandemic is the X We follow all the rules issued by
accommodation operating on site any additional the Belgian government
specific protocols, recommendations, regulations or concerning illness and infection
other procedures for COVID-19 or other illness and  surveillance and prevention. For
| infection surveillance and prevention? If yes advise | CQOVID-19, see https:/iwww.info-
full details and indicate if the protocols are either coronavirus.be/en/fag/
internally drafted and/or are from the local or national
health authority, local or national tourist board or
_other similar organisation?
' 9/ Pools _ ]
| 9.1 | Does the property have a pool? X
9.2 | Are depth markings and changes in depth clearly X
| ‘marked? -
| 9.3 | Are lifeguards on duty when in use? ] | X
9.4 | Isrescue and first aid equipment available and clearly X
' | marked within 5m of the pool? o
9.5 | How often is water clarity and condition checked? | X

9.6 | Is the pool secured or illuminated at night? [ 1 X |
10. Please make any additional comments below on any of the above questions, or if there are any other health &
safety issues that our groups should be aware of, particularly anything relevant to the provision of accommodation

services for schools and children’s groups...

>

I confirm that the accommodation conforms to all local and national fire, general safety, hygiene and infection
prevention standards, including Covid 19 protocols. | also confirm that the accommodation has current and valid
permissions to operate as well as a current and valid liability insurance policy and that the information provided in
this Standard Checklist is correct and accurate to the best of my knowledge.
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Name Klaus Victoor Sig o
Posifioniloy Date 10/09/2022

Title Operations Assistant

Below for completion by STF member only... |
The checklist review and risk outcome record can be completed below as per STF safety management standards, Handbook |
section 3, paragraph 3.3.2 '

Risk Assessment Tickas | Commentsffurther actions/datesfinitials etc
| Eutcome? _ appropriate B B - -
| High Conformity [ O |
: Accéptable Conﬁrmity _ o R - - -
|
| |

L Emem |
‘ Unacceptable Conformity | O
|
|
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